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Teacher Support Team
Process Guide

Tier III Intervention

Long Beach School District
Student: ___________________________________________ Date: _________________________

Teacher: ________________ Grade: _______ Person Making Referral: _______________________
Area(s) of Concern:  _____Math   _____ Reading _____ Language _____Other (Specify) _________
ATTENTION:
Students Identified Under State Board Policy IEI Move Directly to Tier III Intervention, complete form TST-1 and move directly to Step 5.
These include:

*Grades 1-3:  Student has failed one grade;

*Grades 4-12:  Student has failed two grades; or
*Student failed either of the preceding two grades and has been suspended or expelled for more than twenty days in the current school year.

	Date:
	Process Guide
	Notes/Remarks

	_______Date of Referral 
_______Date given to teacher

_______Date given to teacher

_______Date of TST meeting

_______Date MSIS  completed


	STEP 1
Tier I and Tier II Interventions were not successful.

Names are submitted by a teacher, counselor, or administrator to the TST chairperson using TST-1.  
The TST chairperson will begin a purple folder for data collection and follow-up.  
The TST chairperson will give the classroom teacher a Student Data Sheet (TST-2) to complete and return.
It is important to note that timelines begin at this point.  A final determination MUST BE MADE at the end of eighteen (18) weeks.
The TST must meet within two weeks of the referral date.
The MSIS INTERVENTION SCREEN must be completed (Referred To TST Date).

	If behavior is also a problem, follow the Process Guide for Behavior Intervention.  Timelines will be determined by the TST.
If this is a “Speech Only” consideration, the Speech/Language pathologist should be notified and invited to the TST meeting.

If a problem exists in any other area than articulation, voice, or fluency the teacher must proceed in the TST process.


	_______Date Screening completed/requested

_______Date given to chairperson

_______Date parent notified
	STEP 2
The TST Chairperson will obtain the completed hearing/vision screening results form.  If the date is more than 6 months old, submit another hearing/vision screening results form to the Speech/Language pathologist for your school.
Once screening is completed, the Speech/Language pathologist will give the screening results to the TST chairperson.

If the student fails the hearing/vision screening, the TST chairperson will contact the parent.  The parent will be informed that a delay in addressing hearing and/or vision problems may postpone the TST process.

	If the TST has not received a follow-up from the parent within two weeks, the chairperson will inform a school administrator.

	_______Date of invitation
_______Date letter sent

_______Date parent contacted 
	STEP 3

The TST chairperson will invite the parent(s) to a TST meeting.
Send the form letter (TST-9) to the parents. 
If the parent does not attend, the chairperson will contact the parent to discuss the results of the meeting.


	Parent does not have to attend, but always invite and contact after the meeting.

	_______Date of meeting
	STEP 4
The TST meets.  
All members present will complete the Statement of Confidentiality form (TST-8).  

The regular education teacher will present all student information to the TST members.
If articulation, voice or fluency is the only issue, the speech/language pathologist will be able to assist at this point.

	Information presented must include this completed information:
1) Student Data Sheet (TST-2)

2) Tier I (TST-4, Tier I) and Tier II (TST-4 Tier II) Intervention Documentation with attached progress monitoring charts and graphs (Proof of daily time in the intervention.) 
3) Documentation of parent conferences, conversations, or correspondence
4) Medical/behavioral  information provided by parent/school

5) Results of individual screenings

6) Work samples

7) Other relevant information such as grade book, cumulative folder, etc.

If additional student information is needed (medical/behavioral records, Report of Physical Observation forms, etc.), the TST should gather the relevant information and reconvene before making intervention decisions.  Parent will be provided with CONSENT TO RELEASE INFORMATION form, if needed.

	_______Date of determination
	STEP 5
Please check the determination made by the TST:

· The TST determines that a Tier III Intensive Intervention is not appropriate at this time.  Decision is documented on the TST Meeting Summary (TST-5) and the TST Recommendation (TST-6)
***If this choice is made, the process ends and the student will remain in regular education with or without interventions. ***
-OR-

· The TST determines there is a need for Tier III Intensive Intervention.  The TST selects an appropriate Tier III Intensive Intervention for each area of concern (reading, math, language,) and writes it on the INSTRUCTIONAL INTERVENTION FORM (TST-7).  The TST chairperson documents the decision on the TST Meeting Summary form (TST-5) and the TST Recommendation Form (TST-6). 

16 WEEKS LEFT
The TST chairperson will explain to the parent/guardian that interventions are developed to help the student to succeed, and that this process may result in a referral for special education assessment.
 
	Section C of the Student Data Packet 
(TST-2) must be considered.

A Tier III Intensive Intervention is monitored/tracked weekly for six (6) weeks using probes.  The principal or designee and teacher will review information from the probes each week.
A team member is assigned the responsibility to conduct probes during the intervention period.  A probe is conducted at least weekly during the implementation period.    The person conducting the probe will enter the results of the probe in the MSSPMS system.

	_______Date letter sent
_______Date of meeting

_______Date of determination
	STEP 6
AFTER SIX (6) WEEKS

Parent(s) are invited to the TST meeting.  Send the form letter (TST-9) to the parents. 

The TST meets to monitor the Tier III Intensive Intervention.  Results of Tier III Intensive Intervention are reviewed.

Please check determination made by the TST:

· The Tier III Intensive Intervention is determined to be successful.  The teacher continues the Tier III Intensive Intervention process for as long as needed with follow-up by the TST on a regular (pre-determined) basis. 
OR
· The Tier III Intensive Intervention is determined to be unsuccessful but the student is beginning to show progress.  The current Tier III Intensive Intervention is continued.
OR
· The Tier III Intensive Intervention is determined to be unsuccessful.  Another appropriate Tier III Intensive Intervention is selected by the TST and documented on another Instructional Intervention form (TST-7)

	Results of individual probes (at least six) are reviewed using graphs and data from the MSSPMS system.  Information from computer-based interventions must be provided.

**************************************************

A Tier III Intensive Intervention is monitored/tracked weekly for six (6) weeks using probes.  The principal or designee and teacher will review information from the probes each week.

This intervention should last approximately 6 weeks.  At least one probe will be conducted each week of the intervention and the data will be entered in the MSSPMS system.  The person responsible for the probe will enter data into the MSSPMS system.



	_______Date letter sent
_______Date of meeting

_______Date of determination
	STEP 7
AFTER TWELVE (12) WEEKS
Parent(s) are invited to the TST meeting.  Send the form letter (TST-8) to the parents. 

The TST meets to monitor Tier III Intensive Intervention.  Results of Tier III Intensive Intervention are reviewed.

Please check the determination made by the TST:

· The Tier III Intensive Intervention is determined to be successful.  The teacher continues the Tier III Intensive Intervention process for as long as necessary with monitoring by the TST on a regular (pre-determined) basis.

OR

· The Tier III Intensive Intervention is determined to be unsuccessful but the student is beginning to show progress.  The current Tier III Intensive Intervention is continued.
OR

· The Tier III Intensive Intervention is determined to be unsuccessful.  Another appropriate Tier III Intensive Intervention is selected by the TST and documented on another Instructional Intervention form (TST-7). 



	Results of individual probes (at least twelve probes- 6 from the previous 6 weeks and 6 from current 6 week period) are reviewed using graphs and data from the MSSPMS system.  Information from computer-based interventions must be provided.

************************************************

A Tier III Intensive Intervention is monitored/tracked weekly for four (4) weeks using probes.  The principal or designee and teacher will review information from the probes each week.

This intervention should last approximately 4 weeks.  At least one probe will be conducted each week of the intervention and the data will be entered in the MSSPMS system.  The person responsible for the probe will enter data into the MSSPMS system.


	_______Date letter sent

_______Date of meeting

_______Date of determination

_______Date parent is informed
_______Date parent is informed

_______Date MSIS screen completed
_______Date parent is informed
	STEP 8
AFTER SIXTEEN (16) WEEKS

The Parents are invited to the TST meeting.

Send the form letter (TST-8) to the parents.

The TST meets to evaluate the Tier III Intensive Intervention.  Results of Tier III Intensive Intervention are reviewed.

Please check determination made by the TST:

· (YES) The Tier III Intensive Intervention is determined to be successful.  The teacher continues the Tier III Intensive Intervention process for as long as needed with follow-up by the TST on a regular (pre-determined) basis. (THE STUDENT REMAINS IN REGULAR EDUCATION.)
***If this choice is made, the process ends and the student will remain in regular education with or without interventions. ***
The MSIS INTERVENTION SCREEN must be completed. (TST Decision Date & Intervention Success – Remain in Regular Education)

OR

· (YES) The Tier III Intensive Intervention is determined to be successful but the student will be referred to the Local Survey Committee (LSC) to determine if an assessment will be completed to determine if the student is eligible to receive special education services.  (The reason for this is that there is a special education regulation that requires the LSC to look at the information if the parent initiated the process.)
The MSIS INTERVENTION SCREEN must be completed (TST Decision Date & Intervention Success-Student Referred to Child Study)
OR
· (NO) The Tier III Intensive Intervention is determined to be unsuccessful and the student will be referred to the Local Survey Committee (LSC) to determine if an assessment will be completed to determine if the student is eligible to receive special education services.
The MSIS INTERVENTION SCREEN must be completed (TST Decision Date & Intervention Success – No)

	Results of individual probes (at least sixteen probes- the previous 12 and 4 from the current 4 week period) are reviewed using graphs and data from the MSSPMS system.  Information from computer-based interventions must be provided.

The successful interventions become teaching strategies at this point to ensure continued student success.  The TST closes the intervention process.
If parent is unable to attend, chairperson will inform parent of action taken or decisions made

The following will be collected by the TST:

1) Tier I (TST-4, Tier I), II(TST-4,Tier II), and III (TST-7)Intervention documentation (all data collected to this point)
2) Hearing and Vision screening results

3) Teacher Narrative /Benchmark Information/Work samples

4) Information from parent during previous parent conferences

5) Education records, including current medical/psychological and disciplinary reports

6) Classroom Team Member Report
7) Report of Physical Observation , if needed

*Other__________________ 

If parent is unable to attend, chairperson will inform parent of action taken or decisions made.
The following will be collected by the TST:

1) Tier I (TST-4, Tier I), II(TST-4, Tier II), and III (TST-7)Intervention documentation(all data collected to this point)

2) Hearing and Vision screening results

3) Teacher Narrative /Benchmark Information/Work samples

4) Information from parent during previous parent conferences

5) Education records, including current medical/psychological and disciplinary reports
6 )Classroom Team Member Report
7) Report of Physical Observation , if needed

*Other__________________ 

If parent is unable to attend, chairperson will inform parent of action taken or decisions made.

	_______Date file sent 
	STEP 9
The complete file is sent to the director of instructional services.
 
	

	_______Date file returned to LSC chairperson

_______Date file is returned to TST chairperson

_______Date file is submitted to LSC
_______Date MSIS screen completed
_______Date case manager emailed
	STEP 10
The case manager, director of student services, director of instructional services will determine that information for Child Study/LSC is complete.  The information is returned to the LSC chairperson.

OR

The case manager, director of student services, director of instructional services determine that additional information is needed or note other issues that must be addressed before the process can continue.  The folder is returned to the TST chairperson with a written request for additional information.
The TST chairperson gathers the additional information and submits the folder to the LSC chairperson.
The MSIS INTERVENTION SCREEN will be completed (LSC Referral Date).  This date must be no later than 18 weeks from the referred date on Page 1.
The TST Chairperson will email the case manager that a student has been referred to LSC.
THE REGULAR EDUCATION TST PROCESS ENDS.
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